[Tpunoxenue 6
K YUeTHOH NOJIUTHKE

[lopsaok NpoBeJeHHs] HHBEHTAPH3AIHH AKTHBOB H 00513aTebCTB
1. Opraunsanus npoBeJeHHs] HHBEHTAPH3AUHH

1.1. llensiMM MHBEHTApW3ALMH ABJSIOTCS BHIABIEHHE (PAKTHUECKOrO HATHYMA HMYLIECTBA,
COMOCTABJICHHE ¢ JIAHHBIMH y4eTa M MPOBEpKa MOJHOTEI H KOPPEKTHOCTH OTPAKEHUS B ydeTe
0053aTenbCTB.

1.2. KonuuecTBO MHBEHTApW3allkii, 1aTa WX MPOBEJCHHMA, TICPEYeHb AKTHBOB U (DMHAHCOBBIX
06s13aTe/IbCTB, TPOBEPSEMBIX TPU  KaXAOH W3 HUX, YCTAHABIIMBAIOTCA  OT/IETEHBIM
PACIIOPSIHTELHBIM aKTOM PYKOBOJMTENS, KpoMe ciydaeB, npetycmorpentsix B 1. 81 CI'C
"KonilentyaibHbie OCHOBBI'.

1.3. Jlns oOCyIIECTBJIEHHS KOHTPOJsA, OOECneuYMBaIOMIEro COXPaHHOCTb —MAaTepHaTbHBIX
[eHHOCTe W  JICHeXKHBIX CpPeACTB, TOMHUMO 00f3aTeNbHBIX  CliyyaeB  [POBEJCHUS
MHBEHTApH3ALMA B TEUEHHE OTYETHOrO Mepuoaa MOXET ObiTh MHHUIIMHPOBAHO INPOBEICHHE
BHEIUIAHOBOM WHBEHTapH3aLIMH.

1.4. PacriopsanuTe/lbHEIM aKTOM O TNPOBEJCHHH WHBEHTAPU3AUUM SABIAETCA pelleHue O
npoBeieHuH WHBeHTapu3auuu (¢. 0510439).

B pewenun (. 0510439) ykasbiBarores:

- OCHOBaHMs NPOBEACHUS HHBEHTapU3allMH;

- 00beKThl HHBEHTAPH3ALIUH;

- CPOKH TIPOBE/IEHUs HHBEHTAPH3aIUH;

- JlaTa, Ha KOTOPYIO NMPOBOJINTCA WHBEHTAPH3ALIU,

- COCTaB HHBEHTAPH3ALMOHHBIX KOMUCCHI (paboumx HHBEHTAPH3ALHOHHBIX KOMHUCCHIA);

- OTBETCTBEHHBIE JIMIIA, B OTHOMIEHWH KOTOPBIX [IPOBOIMTCS MHBEHTAPH3ALIHA;

- MECTO MPOBEICHUS HHBEHTAPHU3aLHH.

1.5. UsieHaMH KOMMCCHH MOTYT OBITh JJOJKHOCTHBIE JIHLA W CTIELHATHCThI, KOTOPhIE COCOOHBI
OLIEHUTh COCTOSHHE HMyluecTBa M oOs3aTenbcTB. Kpome TOro, B HMHBEHTapH3alMOHHYIO
KOMHCCHIO MOTYT OBITh BKJIIOUEHB! CMELHATNCTEI, OCYIECTRIAIOLINWE BHYTPEHHHH KOHTPOIIb.
1.6. Tlpeacenare/ib HHBEHTAPU3ALMOHHON KOMUCCHH MEPE/l Ha4aJlOM WHBEHTapH3allui rOTOBHT
miad paboThi, MPOBOAMT WHCTPYKTaR C WiICHAMHM KOMHCCHH U OPraHW3YCT H3yHYCHHC HMH
3aKoHojaTeNbecTBa P®, HOPMATHBHBIX TPABOBBIX AKTOB [0 MPOBEICHHIO HHBEHTApH3allMy,
OpraHu3aly | BeJEHHWIO y4yeTa MMYLIECTBA W 0043aTe/bCTB, 3HAKOMHT HICHOB KOMHCCHH €
MaTepHaiaMH MpebILyIIIHX HHBEHTapH3allii, peBH3HIi H IPOBEPOK.

Jlo Hauana NpoBepKH Mpejcenareb WHBEHTAPH3ALMOHHOM KOMHCCHHM O0s3aH 3aBH3MPOBAThH
ocyieTHHe MPUXO/IHEIE W PACXOTHEIE TOKYMEHTHI U CIeNnaTk B HUX 3anuch "Jlo WHBeHTapH3anuu
Ha "(mara)". Ilocie 3TOro JOMKHOCTHBIE JIMIA OTPaXalOT B PErHCTpax y4dera yKa3aHHBIE
JIOKYMEHTBI, OTpeIeNAOT OCTATKH HWHBEHTAPH3UPYEMOTr0 HMYILIECTBA M 00A3aTENbCTB K HAYaly
MHBEHTapH3aL1H.

1.7. OTBeTcTBEHHBIE IMIA B COCTAB WHBEHTAPU3ALHOHHOH KOMHCCHH He BxoaaT. Mx
MPHUCYTCTBHE [IPH TIPOBEPKe (HaKTHHECKOTo HATHYHMS HMYLIECTBA SBIISETCS 00s3aTe/IbHBIM.

C OTBETCTBEHHBIX JIMLI WICHbl HHBEHTAPH3ALHOHHON KOMHCCHH 0053aHBI B3ATh PACIIUCKU B TOM,
YTO K HAYaJly HMHBEHTApH3alliM BCE PACXOJHBIE M MNPUXOAHBIC IOKYMEHTbl CJaHBI IS
OTpaXKeHWss B YdYeTe WIM TMepe/laHbl KOMHCCHH H BCE LEHHOCTH, TOCTYMHBIIME Ha HX
OTBETCTBEHHOE XPaHEHHE, ONMPHXOAOBAHbLI, a BHIOBIBIIME CHHCAHBI B PAacXo/[. AHAIOTH4HbIE
PACMIMCKH [AKOT M JIHLA, HMEIOIIHE MOJOTUETHBIE CYMMbl Ha MPHOOpETeHHe WIIH J0BEPEHHOCTH
Ha TOJTy4eHHEe UMYLIECTBA.

1.8. daxkTHUecKoe HAIMYHE HMMYLIECTBA IPH HHBEHTAPH3allMH MPOBEPAIOT MYTEM II0JCHETa,
B3BelIMBaHusA, oOMepa. /s 3TOro pyKOBOAMTENb AOJDKEH IMPEAOCTABUTH WiIEHAM KOMMCCHH
HEOOXO0IMMBIi IIepCOHA M MEXAHH3MBbI (BEChI, KOHTPOIBHO-H3MEPUTE/IbHbIE NPHOOPSI U T.IL.).



1.9. Pe3ynbTaTel MHBEHTApU3allMH OTPa)KAOTCS B MHBEHTAPH3ALMOHHBIX OMUCAX (AKTax).
VHBeHTApH3a[MOHHAsA KOMHCCHS OOecrneunBaeT MOJHOTY W TOYHOCTh JAHHBIX O (AKTHYECKHX
ocTaTKaXx MMYILECTBA, MPABHJIBHOCTE M CBOEBPEMEHHOCTH odopmieHus Martepuanos. /s
KaXXI0ro BU/1a uMylecTBa odopmiisercs cBos opMa HHBEHTAPH3ALIMOHHOMH OMHCH.

1.10. MHBeHTapH3aLMOHHBIE ONIMCH COCTABJIAIOTCA HE MEHEE YEM B JIBYX IK3EMILIAPAX OTACIBHO
M0 KaXIOMY MECTY XPaHEHHWs IEHHOCTEH W OTBETCTBEHHBIM JIMLAM. YKa3aHHbIE JIOKYMEHTbI
MOJNKMCHIBAIOT BCE WICHBl MHBEHTAPU3allMOHHOH KOMMCCHM M OTBETCTBEHHBIE NHLA. B KoHle
ONKCH OTBETCTBEHHBIE JTMLIA Je/al0T 3aMkuch 00 OTCYTCTBMHM KakKUX-IHOO INpeTeH3Wil K 4ieHam
KOMMCCHM W TPHHATHU TMEPevyHCcIeHHOr0 B OMKMCH MMYIIECTBA Ha OTBETCTBEHHOE XpaHEHHe.
JlaHHas 3anuch TAKkKe IOATBEPHKIAeT MPOBEJCHHE TNPOBEPKH HMYILECTBA B IPHCYTCTBHH
yKa3aHHbIX Jul. OIMH 3K3eMIUISp NepeiaeTcs Ui OTPaKeHMs 3amuceil B ywere, a BTOpPOi
OCTAeTCsl y OTBETCTBCHHDIX JIHIL.

1.11. Ha umymectBo, KOTOpoe IMOIY4YeHO B MOJb30BaHHE, HAXOAWTCA HA OTBETCTBEHHOM
XPaHEeHUH, apeHI0BAHO, COCTABIIAIOTCA OTAEIbHBIE OMTMCH (AKThI).

2. O6A3aHHOCTH H NPaBa HHBEHTAPH3ANHOHHOH KOMHCCHH
¥ MHBLIX JMI IPH NPOBEIEHHH HHBEHTAPH3AUMH

2.1. Tlpencenarens KOMUCCHH 00sA3aH:

- OBITh NPUHLIMIHAIIBHBIM, cO0/TI01aTh NTPOPECCHOHATBHYIO ITHKY H KOH(HACHIINATBHOCTD;

- ONpe/IeNATh METO/bI H CIOCOObI HHBEHTAPH3ALIHK;

- pacmpe/ieNiATh HANPaBIEHUs NIPOBEACHUA UHBEHTAPU3ALIMH MEXTY WieHAMH KOMUCCHH:

- OpraHM30BBIBaTh IMPOBEJACHHME WHBEHTAPH3ALMH  COMVIACHO  YTBEPKACHHOMY  IUIAHY
(mporpamme);

- OCYIIECTB/IATH 0011Iee PYKOBOACTBO WIEHAMH KOMHCCHHM B MPOLIECCe HHBEHTAPH3allMHK;

- o0ecreYHBaTh COXPAHHOCTH IOIYYEHHBIX JOKYMEHTOB, OTYETOB M JPYIHX MaTepHasoB,
MPOBEPSEeMBIX B X0/Ie HHBEHTApH3aLMK.

2.2. Ilpencenareib KOMHCCHH HMEET NPABO:

- IPOXO/IUTh BO BCE 3/1aHUsI M MOMEILEHNs, 3aHUMaeMble 00BEKTOM HHBEHTAPHU3ALMH, C YYETOM
OrpaHHYEHMH, YCTAaHOBICHHBIX 3aKOHO/IATENbCTBOM;

- JaBaTh yKa3aHWs JO/DKHOCTHBIM JIMIIAaM O TIPEJOCTABICHHH KOMHCCHM HEOOXOAMMBIX Ui
NPOBEPKH JOKYMEHTOB U cBeieHuii (MHpopmannm);

- [0Jy4aTh OT AOHKHOCTHBIX W OTBETCTBCHHBIX JIMIl MHChMCHHBIC 00BACHCHMA MO BOMPOCAM,
BO3HUKAIOIMM B XOJ€ MPOBEJACHUS MHBEHTapU3alMM, KOIHU [JOKYMEHTOB, CBS3aHHBIX C
ocylLIecTBIEHHEM (PHHAHCOBBIX, XO34HCTBEHHBIX OonepaiHii 00beKkTa MHBEeHTapu3aluu;

- M0 COIVIACOBAHHMIO C PYKOBOJMTENEM [IPHBIEKATh JO/KHOCTHBIX JIML K MPOBEICHUIO
HHBEHTapH3alHH;

- BHOCMTL Ipe/UIOKeHHst 00 yCcTpaHeHUM BBISBIIEHHBIX B XO[€ NMPOBEACHUS WHBEHTAPU3AlUU
HapylIeHHH ¥ HEIOCTaTKOB.

2.3. UneHbl KOMHCCHH O0sI3aHBI:

- OBITh IPUHLMNHATBHBIMH, CO0/I0AaTE NPOPECCHOHANBHYIO ITHKY U KOH(HICHIHATBHOCTE,

- IPOBO/INTh MHBEHTAPU3ALIHIO B COOTBETCTBHH C YTBEPIKACHHBIM IJIAHOM (IIPOrpaMMoii );

- He3aMe/UIMTE/IbHO J0KJIa/IbiBaTh TpEJICEeNaTel0 KOMHCCHH O BBISBIGHHBIX B Hpoliecce
MHBEHTApH3alMM HApYLIEHHAX H 3710YyNOTpeOIeHHAX;

- obecrneuuBaTh COXPAaHHOCTb TMONYYEHHBIX AOKYMEHTOB, OTYETOB M JAPYIHX MaTepHasoB,
MPOBEPAEMBIX B XOJ€ HHBEHTapH3aLHH.

2.4. YUnieHb! KOMHCCHH UMEIOT NPABO:

- POXOAUTE BO BCE 3/1aHHA M MOMEILEHUS, 3aHUMaeMble 00bEKTOM MHBEHTAPU3alHH, C YUETOM
OrpaHHYE€HHil, yCTaHOBIEHHBIX 3aKOHOIATENbCTBOM;

- XOJaTaiicCTBOBATh Mepell Npe/celaTeIeM KOMHCCHU O NMPeJOCTaBIeHHH UM HeOOXOAUMBIX s
NPOBEPKH JOKYMEHTOB U CBeieHHH (MHpOpMaLHK).



2.5. PykoBoauTensr U MpoBepseMble JO/DKHOCTHBIE JiMLA B [poLecce KOHTPOJIbHBIX
MEpPOTIPUSATHIT 00N3aHBI: '
- NpeJOCTaBUTh  WHBEHTAPH3ALMOHHOW  KOMHUCCHMH  000py/I0BaHHO€  MepPCOHAIbHBIM
KOMIBIOTEPOM MOMELIeHHE, N03BOJAI0IIEe 00ECIeUHTh COXPAHHOCTh NEpelaHHbIX JI0KYMEHTOR;
- OKa3biBaTh COACIMCTBHUE B [IPOBEACHUM MHBEHTAPH3ALIHH;

- MpeacTaBIsATh MO TpeOOBaHWIO mpejcenaTesiss KOMUCCHMH M B YCTAHOBJICHHBIE MM CpPOKH
JOKYMEHThBI, HEOOXOAUMBIE JUIS IIPOBEPKH;

- 1aBaTh CIPABKH U 00BACHEHUS B YCTHOM M MUCbMEHHOH (hopMe 10 BOIIPOCaM, BO3HHKAIOLIUM B
X0/1€ MPOBE/ICHUA HHBEHTAPHU3alIMHK.

2.6. MlHBeHTapu3allMOHHAss KOMMCCHS HECET OTBETCTBEHHOCTh 3a KAa4YECTBEHHOE MNpPOBE/ICHHE
WHBEHTAPH3ALMK B COOTBETCTBHH C 3aKOHOAATeIbCTBOM PD.

2.7. UneHbl KOMHCCHH OCBOGOKAAIOTCA OT BBINOIHCHHA CBOMX (PYHKIMOHAIBHBIX 00A3aHHOCTEH
10 OCHOBHOM 3aHHMAaeMOH JO/DKHOCTH Ha BECh CPOK IPOBEACHUSA HHBEHTAPU3ALIHH.

3. UmywecTBo H 00s13aTe/IbCTBA, NOAJIEAKALIHE HHBEHTAPH3AUHH

3.1. ViuBeHTapu3auuy MoUIeXKUT BCe MMYLIECTBO HE3aBUCUMO OT €r0 MECTOHAXOXIAeHHs, a
TAaK)Ke BCE BHUJIbI 0053aTe/IbCTB, B TOM YHCIIE:

- MMYLIECTBO ¥ 00s3aTe/IbcTBa, YITEHHbIE Ha OaJIaHCOBBIX cYeTax;

- HMYLIECTBO, YUYTEHHOE Ha 3a0a1aHCOBBIX CYeTax;

- Ipyroe UMyINecTBO U 00s3aTe/IbCTBA B COOTBETCTBHH C pacrnopsikeHueM 00 HHBEHTapHU3all1u,
DakTHYECKH HATHYECTBYIOLLEE UMYILECTBO, HE YYTEHHOE 10 KaKUM-TH00 NpUYHHAM, MOUICHKHT
HNPUHATHIO K YYETY.



