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r. Bepxusis IIbimma



1. OBUIME TOJIOXKEHUS

Konexc stuku u CIy’)keOHOr0 moBeneHHs paboTHHKOB MyHHIHMATBHORO @BTOHOMHOTO
AOMKOIEHOTO  00pa3oBaTeIbHOro yapexnenus «Jlerckuit cag Ne 11y (nanee - Yupexnenne),
CO3MaHHOTO B WENAX BBINOJHEHHS 3ajlat, MOCTABNEHHBIX IePe/l MCHONHHTE bHBIMHU OopraHamu

Konekc 3THKH), TIPE/ICTaBIAET OGOl COBOKYNHOCTh OOLINX MPHHIMIIOB NPOMECCHOHATBHOM YTHKH 1
OCHOBHBIX TIPaBHI CITy)eGHOro [IOBEJICHHSA, KOTOPBIMH HOJIXKHBI PYKOBOJICTBOBAaTbCS PaGOTHUKH
YupexaeHns, HezaBHCHMOOT 3aHHMAEMOH HMH JIOJDKHOCTH.

OszakoMienne ¢ nonoxenusmMu  Kogekca sTuiu TPaKIaH, MOCTYNAMMIHX Ha pabory B
Yupexnenue, TIPOHM3BOAMTCA B COOTBETCTBHH CO CTaTheli 68 Tpymosoro komekca Poccwiickoii
®enepanyn.

Heneo Kopekca ITHKHABIIACTCS YCTAHOBJICHHE STHYECKHX HOpPM ¥ npaBuil ciyxkeGHOro
[OBEIEHHA  pPabOTHHKOB Yupexnenus ans NOOPOCOBECTHOTO  BBITONHEHHS UMH  CBOeil
NpodecCHOHATEHO ACATEILHOCTH, oOOecreYeHne eauHON HPaBCTBEHHO-HOPMATHBHOH OCHOBEI
TIOBE/ICHUS pabOTHUKOB Vupexenus, bopmuposanne HETCPIHMOTO OTHOLIEHHS K KOPPYIIIHH.

Konmeke stukm CILY’)KHT OCHOBOH sl (hopMHpOBaHHs B3aMMOOTHOWICHHH B YupexaeHuwu,

CBOHX JIOJDKHOCTHBIX 06S3aHHOCTEN.

3HanHe U cobmoneHue paboTHyKaMH monoxenuit Kogekca ABJACTCA OJHHM H3 KpPHTEpHeB
OICHKH Ka4ecTBa UX NpohecCHOHATbHOl ACATEIILHOCTH U CITy:keOHOI0 MoBeIeHus.

Kaxnprt paGorauk Yupexzenus nomken ClIeNoBaTh monokeHusM Konekca, a kaxapiii
I'paxnaHuH Poccuiickoii Qeflepallil BIpaBe 0KHAATE OT paboTuHka Yupexmenus NOBENICHUSA B
OTHOLUCHHSAX C HHM B COOTBETCTBHH C I10JI0KEHHAMH Konexkca.

3a HapyuieHue nos0Ke il Konekca pykosoautens u paboTHHK Vupexnenus necer MOPATbHYIO
OTBETCTBEHHOCTE, & TAKXKe HHYIO OTBETCTBEHHOCTE B COOTBETCTBHH C 3aKOHOJATENBCTBOM P,

2. OCHOBHBIE IIOHATHS

B nensx Hacrosmero Konekca HCIONB3YIOTCS CIIEAYIOIHE MOHATHS:

Pabomnuru yupescoenun— JIHLA, COCTOSAIIHE C YUpeKICHHEM B TPYJAOBBIX OTHOIIEHHUSIX;

Huunan 3aunmepecosannocms — BO3MOXHOCTb TOJIy4eHHs pabOTHHKOM Ydpexaenus B cBsa3u
C HCIIOITHEHHEM JIOJKHOCTHBIX 06S3aHHOCTE}H AI0XO/I0B B BHJIe JIEHET, LIEHHOCTEH, HHOrO HMYIIEeCTBa,
B TOM YHClle HMYIIECTBEHHBIX IPaB, MM YCIYT MMYLUECTBEHHOIO XapakTepa IUisi ce6s HIH s
TPETBUX JIHIL;

Cayxcebnan ungopmayun — mobas, ue ABJAIOMIAACH OOIIENOCTYITHOM M He mosexarmas
PasrialieHuo HHpOpMaIHA, Haxoasmascs B PAaCHOpsUKCHUH pabOTHHKOB YupexkieHus B CHIIy HX
CciyxeOHbIX 06s3aHHOCTEH, PacnpoCTpaHEHHE KOTOPOH MOKET HAHECTH yiep0 3aKOHHBIM HHTEpecam
Yupexaenus, KiuenTos OpraHH3allHy, Je0BLIX IapTHEPOB;

Kongpnuxm unmepecos — CHTyallusl, IpH KOTOPOH JIM4Hast (IIpsAMast Hid KOCBEHHas)

3aHHTEPCCOBAHHOCTh PabOTHHKA YUPEKACHHS BIHAET HIIH MOKET NOBIHATL HA HaJyIeXkallee
HCIIOTHEHHE MTOJKHOCTHBIX 06s3aHHOCTEH [pH KOTOPOH BO3ZHHKAET HIIH MOKET BO3HHUKHYTh
MPOTHBOpEYHE MEXKITY IMIHOH 3aHHTEPECOBAHHOCTBIO paboTHHKa YupexkieHus, ¢ ool CTOPOHBI, H
TIpaBaAMH H 3aKOHHBIMH MHTEPECAMH YUPEXKIEHHS, KIHEHTOB YupexIeHus, IenoBeix [IapTHEPOB
Yupexaenus, crnocoGHoe TIPHBECTH K NPHYAHEHHIO Bpela IpaBaM H 3aKOHHBIM HHTepecam
YupexneHus, KITHeHTOB YupesxneHus, 1e10BbIX NIapTHEPOB YupexkIeHus;

Knuenm VYPENHCOCHUA — IODHIMYECKOE HIH (DH3MYeCKOe JHIO, KOTOpoMy YupexkaeHuem

OKa3bIBarOTCs YCIYIru, IpOU3BOAATCS paGOTI:I B IIpoHEcce OCYIIECTBICHUS ACATCIIBHOCTH

HAenosoii _napmuep — Pusuueckoe wuw TOPHIMYECKOE JIHLO, C KOTOPHIM YupeskJIeHHe
B3aHMOJIEHCTBYET Ha OCHOBAHHH JI0TOBODA B YCTAHOBICHHOH cepe nesATEMBLHOCTH.

3. OCHOBHBIE IPUHITUIIBI IPOPECCUHOHAJIBHOM STHKHA PABOTHHKOB
YUYPEXKAEHUSA

Hesrenbrocts  Yupexaenus, pabOTHHKOB Yupex/IeHHs OCHOBbIBAaeTCH Ha CIIEAYIOMUX

NPHHIMIAX TPOGECCHOHATBEHON YTHKH:

3.1. 3akonnocme:

Yupexnenue, paGoTHHKH YUPEXKIEHHS OCYIIECTBISIOT CBOIO JAESTENBHOCTh B COOTBETCTBHH
cKoncrurynueit Poccwmiickoii Denepanun, QeaeparbHbIMH 3aKOHaMH, HMHBIMH HOPMAaTHBHEIMH




NpaBOBBIMH aKkTamH Poccuiickoit Denepanuu, 3aKOHOAATETHCTBOM CepanoBckoit  obiacT,
HactosmuM Komekcom;

3.2.  Ipuopumem npag u 3axkoHHbIX unmepecos YupescoeHus, Kiuenmog Yupexcoenus,
0e108bix napmuepos YupeycoeHua:

PabOTHHKH YupekieHHs MCXONAT M3 TOrO, 4YTO NPABA M 3aKOHHBIE MHTEPECHl YUpeKIeHHMS,
KIMEHTOB ~ YUpeX/IeHHs, JeJNOBBIX [ApPTHEPOB  YUPEKICHHS  CTABATCA  BBINE  JIMUYHOM
3aWHTEPECOBAHHOCTH PAOOTHUKOB YUpekKIeHH S,

3.3. IHpogeccuonanusm:

YupeieHHe NPHHAMAET MEphl MO0 MOICP)KAHHIO M IOBBIEHHIO YPOBHA KBaTH(HUKAIHK
HIpoQeccHOHanmu3Ma  paGOTHHKOB ~ YUpeAeHHs, B TOM  9HCIEe MyTeM  HPOBEICHHs
npodeccuonanbroro obydenus. PaGoTHHKM YUpekIeHHS CTPEMATCS K IIOBBILEHHIO CBOErO
npo(eCCHOHANIBHOrO YPOBHS;

3.4. Heszasucumocmo:

PaboTHukH VYupeaeHHs B Ipolecce OCYIIECTBIEHHS MIEeATEIbHOCTH HE JONYCKAIoT
NPEIB3ATOCTH U 3aBHCHMOCTH OT TPETHHX JIMI[, KOTOpbIe MOTYT HAaHECTH yiuepO mpaBaM M 3aKOHHBIM
HHTEPECAMKITHEHTOB Y YpEx/ICHHA, IEJIOBBIX MAPTHEPOB Y YpEKICHHS;

3.5. Hobpocosecmuocmo:

Pabotaukyn Yupexnenus o6s3aHBI OTBETCTBEHHO M CIIPABE/UIMBO OTHOCHTHCH APYT K APYTY, K
KIHEHTaM Y4YpeXICHUs, IeNOBBIM MapTHepaM YuUpekIeHHs. YupekaeHHe obecleudBaeT Bce
HEOOXO/IMMBIE YCIIOBHSI, TIO3BOJIAIOIIHE €T0 KIHEHTY, & TaKkKe Y4YPEeKIECHHIO, KOHTPOJIHPYIOMIEMY €ro
JEATENbHOCTD, MONy4aTh JOKYMEHTHI, HEOOXODMMBIE U1 OCYHIECTBICHHS HMH JEATEILHOCTH B
COOTBETCTBMH C TpeDoBaHUAMH 3aKoHOAaTeNnbcTBa Poccuiickoit ®enepanumu;

3.6. Hupopmayuonnas omKpsimocmys:

YupexaeHHe OCYIIECTBISIET PACKPBITHE HH(OOPMAIIME O CBOEM IIPABOBOM CTaTyce, (PHHAHCOBOM
COCTOSHHHM, OIepalusx ¢ GUHAHCOBEIMH HHCTPYMEHTAMH B IIPOLECCE OCYIIECTBICHUS NEATEIEHOCTH
BCOOTBETCTBHH C 3aKOHOAaTe/IbecTBOM Poccuiickoit @enepanuu;

3.7. ObvekmugHnochtb U CRPABEOIUGOE OMHOUWICHUE:

VupexaeHnue ofecrneydBaeT CHpaBeIIHBOE (pPaBHOE) OTHOLUIEHHE KO BCEM KJIMEHTaM
Y4pexaeHus U AeIOBBIM NapTHEPaM Y UpekIeHHS.

4. OCHOBHBIE MIPABHWJIA CIYXEBHOI'O INOBEJEHHUS PABOTHHKOB
YUYPEXJAEHUA

4.1. Pabomuuxu Yupesxcoenusn ob6azamsi:

4.1.1  MCHOJNHATH  JOJDKHOCTHBIE  00f3aHHOCTH  JOOpPOCOBECTHO M HAa  BBICOKOM
npo)eCCHOHATEHOM YpOBHE B IemsaX obecriedenus b dexTHBHON paboTel YUpeKIeHHU;

4.1.2 MCXOIUTH M3 TOrO, YTO NPH3HAHHE, COONIONICHHE W 3alllMTa NpaB W CBOOOJ YeloBeKa H
rpakJIaHAHa OIPeIeNSIOT OCHOBHOH CMBICI U COAEPKAHHE NeATEILHOCTH Y UPEKACHHUS;

4.1.3 0CYIIECTBIIATH CBOIO IEATEILHOCTE B Ipe/ieiaxX NOJIHOMOYHH Y UpekKIEeHH S

4.14 cobmopgare OeCHpPHCTPaCTHOCTh, HCK/IIOYAIOLIYI0  BO3MOXHOCTh  BIIMSHHSA  Ha
CITy)KeOHYIOIEATENEHOCTD PENIEHUH TOIMTHYECKHX APTHH, HHBIX 0OIECTBEHHBIX 00beJHHEHHH;

4.1.5 WcKmoYaTh ACHCTBHA, CBA3aHHBIE C BIHSHHEM KAaKHUX-THOO JIMYHBIX, HMYIIECTBEHHBIX
(QMHAHCOBBIX) M  HMHBIX HHTEPECOB, IPEMATCTBYIOMMX  J0OpPOCOBECTHOMY  MCHOJIHEHHMIO
IOJKHOCTHBIX00S3aHHOCTEH;

4.1.6 TNOCTOSHHO CTpeMHThcs K obecredeHHIO 3(Q()EKTHBHOTO HCIIOJIb30BaHUS PECYPCOB,
HAXOJSALIMXCH B PaCIOPIKEHHH,

4.1.7 cobmopaTe INpaBuia MIENOBOrO IIOBEJEHMA M OOIICHHS, MPOSBIATE KOPPEKTHOCTH
HUBHUMATEIbHOCTE B OOpAIlEHHH ¢ KIHEHTaMH H JIJIOBBIMH NapTHEPAMH,

4.1.8 mposABNATE TEPIHMOCTH H YBaKEHHE K OObYasM M TPaJHIHAM HapoJoB Poccuun u
rpakIaHHHOCTPAHHBIXTOCYIaPCTB, YYHTBIBATH KYJIBTYPHBIC M HHBIC 0CODEHHOCTH pa3IH4HbIX
STHMYECKHMX, COLHAIBHBIX TpYNI, KOHQeccHd, CcrnocoOCTBOBATE — MEKHALMOHATBHOMY — H
MEKKOH(ECCHOHATLHOMY COIJIACHIO;

4.1.9 3amuIaTh U MOAepKUBATh YeIOBEUYECKOe JOCTOMHCTBO IPakK/IaH, yYHTHIBATE HX

MHIMBUIYAJIbHOCTh, HHTEPECHl M COLMAIbHBIE MOTPEOHOCTH HAa OCHOBE MOCTPOCHHA
TOJIEPAHTHBIX OTHOIIEHUH ¢ HHUMH;

4.1.10 cobmomaTe TpaBa KIHEHTOB Y4YpEKICHHs, TapaHTHPOBaTb MM HENOCPEACTBCHHOE
yuacTHe B MpPOLECCE NPHHATHS pEIIEeHHH Ha OCHOBE TNPEJOCTABICHHA TOIHOHU WHpOpMALIUH,
Kacarollelcsl KOHKPETHOTO KJIMEHTa B KOHKPETHOH CHTYyalllH,

4.1.11 BO31epKHUBaTbCA OT TMOBEACHHA, KOTOPOE - MOIJIO Obl BBI3BATL COMHEHHE B




O0BEKTHBHOMMCIIOIHEHHHAOKHOCTHEIX  00s3aHHOCTEH paGOTHHMKAa Y4YpekICHHA, a TaKke He
JONYCKaTh KOHQIMKTHBIX CHTYAlHil, CIOCOOHBIX AHCKPEINTHPOBATh MX JESTENLHOCTh H CIOCOGHBIX
HaHECTH ymiepld penmyTaluH Y YpexkIeHns, a TakKe OT NOBe/IeHHs (BbICKA3bIBAHUM, JKECTOBR, ICHCTBHIA),
KOTOpO€ MOMKET OBIThBOCIPHHATOOKPYKAIONIMMH KaK COTJIaCHEe NPHHSATH B3ATKY MJIM Kak mpockba o
Jlaue B3ATKH;

4.1.12 He  HcHONBb30BaTh  JOJDKHOCTHOE  MONOKEHHE JUIS  OKa3aHus  BIMSHHA  Ha
JeATEIbHOCTBIOCYIaPCTBEHHBIX OpPraHOB M OPraHOB MECTHOIO CaMOYIIpaBlIEeHHS, OpraHM3alinii,
JOKHOCTHBIX JIMIL,FOCYJapCTBEHHBIX M MYHHUIMNAIBHBIX CIYXAIIUX I[PH PEHIEHHH BONPOCOB
JIMYHOrO XapakTepa;

4.1.13 cobmonaTek yCTaHOBJIEHHBIE NpaBHJIa ITyOIHYHBIX BBICTYIUICHHH M IMpEIOCTAaBICHUS
cmyxeOHOH WHGOPMAIHH, BO3IEPKUBATHECS OT HEOOOCHOBAHHOM MyGIMYHON KPUTHUKH B aJIpec JApyr
apyra,nyonuuneix oOCy)KIeHHH NEHCTBHH Ipyr Ipyra, HaHOCALIMX yuiepd H IIOpHIBAIOIIHX
pelyTaluIo Apyr Apyra,

a TaKiKe JIEJIOBBIX [IapTHEPOB OpraHU3alluH;

4.1.14 yBaXXHTENIbPHO OTHOCHTBCA K JIESTEIIBHOCTH TIpEIACTAaBHTENEH CpeICTB MacCOBOH
uHpopManuu no wuHpopmHpoBaHHIO obmecTBa 0 paboTe VYupekIeHHS, a TaKKe OKa3bIBaTh
COIEHCTBHE B MOJIy4YEHHUH JIOCTOBEPHOH HH(MOPMALIMH B YCTAHOBJIIEHHOM IOPSIKE;

4.1.15 HeCTH NEePCOHAIBLHYIO OTBETCTBEHHOCTD 3a PE3YJIbTAThl CBOEH JIeATEIbHOCTH;

4.1.16 paGoTHHKH  VY4YpeKJeHHs IPH3BaHbl  CMOCOOCTBOBATH  CBOMM  CIyKeOHBIM
[IOBE/ICHUEMYCTAHOBIIEHUIO B KOJUIEKTHBE JICJIOBBIX B3aMMOOTHOIIEHHH W KOHCTPYKTHBHOIO
COTPYAHHYECTBA JAPYT C APYIOM;

4.1.17 BHemHuMH BHA paboTHHKA YYpPEKIECHHS MPH HCHOJIHEHHH HM JIOJDKHOCTHBIX
o0s3aHHOCTEH, B 3aBHCHMOCTH OT YCJIOBHIH paboThl M dopMaTa ciIykeOHOro MepONpHATHS, I0JKEH
BBIP@XKaTh YBOKEHHE K KJIIMEHTaM Y 4YpeXkJIeHHs, AeIOBBIM IMapTHEpaM Y upexkIeHHs, COOTBETCTBOBATh
OOIIENPUHATOMY JIEJIOBOMY (MJIM KOpPINOpaTHBHOMY) cTHIO. KpHTEpusMH J€10BOro CTHIIS ABJIAIOTCS
OHIHATBHOCTD, CAEPKAHHOCTH, TPAJUIIHOHHOCTb, AKKYPaTHOCTb.

4.2. B cayxcetnom nosedeHuu pabomHuKa HeOONyCMuMbl:

4.2.1 moboro Bu/a BEICKa3bIBaHHA W IEHCTBHS JHCKPUMMHHAIIMOHHOTO XapaKTepa 1o npH3Hakam
10J1a, BO3pacTa, pachl, HALIHOHAIBHOCTH, A3bIKa, TPAXKAAHCTBA, COLHATBHOI0, UMYIIECTBEHHOTO MU
CEMEHHOTO MOJIOKEHHS, MOJTUTHUECKUX HIIH PEJIMTHO3HBIX IPEANOYTEHHHA;

422 rpy0OCTb, TPOSBIEHHS IPEHEOPEKUTENLHOIO TOHA, 3aHOCYMBOCTh, IPEIB3ATHIC
3aMeyaHHMsl, peIbiBIeHHEe HENPAaBOMEPHBIX, HE3aCTy)KeHHBIX 0OBHHEHHH, yrpo3bl, OCKOPOUTEIBHEIE
BEIDAKEGHHS MM  DEIUIAKH, JEHCTBHS, [PENATCTBYIONME HOPMAIbHOMY  OOLICHHIO — HIH
IIPOBOLIUPYIOIIHE

IIPOTHUBOIIPABHOE NIOBEICHHE.

4.3. Pabomnux Yupeycoenus, HadeleHHbll 0P2aHU3aUUOHHO-DACROPAOUMENbHIMU
HOJTHOMOYUAMU, MAKdce 00A3AH:

4.3.]1 mpUHMMATH MEPHI 10 TIPEAOTBPAILIECHHIO H YPETyTHPOBAHHIO KOH(QIIHKTa HHTEPECOB;

4.3.2 npMHHAMATH MEpPBI 110 IPEAYIPEKICHHIO U MPECCUECHHIO KOPPYIIIIHH]

43.3 CBOMM JIMYHBIM [IOBEJCHHEM MOJIaBaTh MPHUMEP 4YECTHOCTH, OECHpHCTPAaCTHOCTH H
CIPaBEIMBOCTH.

5. TPEBOBAHHUS K AHTUKOPPYIIIIHOHHOMY HNOBEJIEHWIO PABOTHHKOB

PaGOTHHK YUpeXICHHS INPH MCIOJIHEHHH HM JIOJUKHOCTHBIX 0053aHHOCTEH HE BIpPaBE
JIONYCKATh JIAYHYIO 3aMHTEPECOBAHHOCTh, KOTOpPAsd MPHBOMMT WM MOMKET NPHBECTH K KOH(IJIUKTY
HHTEPECOB.

B  ycTaHOBNEHHBIX 3aKOHOJaTenbcTBOM —Poccuiickoit  denepamuu  Cirydasix pabOTHHK
VupexeHust 00s3aH Mpe/ICTaBIATH CBEACHHUS O I0X0/1axX, pacxoax, 06 uMyIecTBe H 0043aTENBCTBAX
HMYIIECTBEHHOI0 XapakTepa. o

PaGoTHuky VY4pexkieHHs B ClydasX, YCTAaHOBJICHHBIX 3aKOHOAATEILCTBOM Poccpmcrcm:l
dejepalliy, 3anpeliaeTcs IOMyd4aTb B CBS3H C  MCIOJHCHHEM JIOJLKHOCTHBIX 00s3aHHOCTEH
BO3HAIPAKICHHS OTGU3UYECKHX H IOPHIMYECKAX JIAIL (IOXAPKH, ICHEKHOE BOSHArPAKACHHC, CCYBI,
yCIIyrH, OIUIaTypa3BledYeHHH, OT/bIXd, TPAHCIOPTHBIX pAacxXoloB H HHbIC Bo3Harpaxaenus). B
yKa3aHHBIX CIydasx IOZapKH, IOJy4eHHbIe pabOTHHKOM VypexaeHHs: B CBA3M C IPOTOKOIbHBIMH
MEPOIPHATHAMH, CIIy)KeOHBIMHKOMaHIHPOBKAMH ¥ C JpYrHMH OQHIHATEHBIMH MEPONPHATHAMH,
TIPA3HAIOTCH COOCTBEHHOCTBIO YUPEKICHHS M IEPENAIOTCH paBGOTHHKOM IIO aKTy B YUpEXKJICHHE B
TOPSIKE, TPeyCMOTPEHHOM HOPMATHBHBIM aKTOM Y YPEKICHH.




an

6. OBPAIIIEHHE CO CJYXEBHOM MH®OPMAIUEN

PaboTHuk YupexkneHus o0s3aH NPHHAMATE COOTBETCTBYIOIINE MEPHI 110 00eCIIeYEeHHIO

KOHQHICHIIHATBHOCTH HH(MOPMAIHH, CTaBIIEH H3BECTHOH €My B CBA3H C HMCIOJHEHHEM HM
JOJDKHOCTHBEIXOOSI3aHHOCTEH, 3a HECAaHKIMOHMPOBAaHHOE paslliallleHHe KOTOpOW OH  HECET
OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOJAATeILCTBOM PoccHiickoit denepanuu.

Paborauk VYupexaeHus BrnpaBe oOpabarTeiBaTh M IepeiaBaTh CIyXeOHYHO HH(MOpPMALHIO

OpUCcOOIIOAEHHH ACHCTBYIOIMX B OpPraHM3alMd HOPM M TpeOOBaHMM, NMPUHSATHIX B COOTBETCTBHH
c3akoHozarenscTBoM Poccuiickoit @enepanuu.



